
 

 

                                                                              
 

 

YAXLEY PARISH COUNCIL 
Amenity Centre, Main Street, Yaxley Peterborough PE7 3LU 

Tele/Fax 01733 241958 
Email: clerk@yaxleypc.org.uk   Website: www.yaxleypc.org 

To: All Members of Yaxley Parish Council 
 
Sir/Madam 
 
You are hereby summoned to attend a remote online Meeting of the Full Council of Yaxley Parish 
Council to be held on Tuesday 14th July 2020 at 7.00pm by Zoom app – anyone wishing to join 
the meeting should email the clerk@yaxleypc.org.uk prior to the meeting for joining 
instructions. 

                       
Helen Taylor 
Clerk to Yaxley Parish Council                       7th July 2020 

 
THE PUBLIC AND PRESS ARE ALWAYS WELCOME 

 

AGENDA 
 
FC34.     APOLOGIES FOR ABSENCE 
  To receive and accept apologies for absence. 
 
FC35.     DECLARATIONS OF INTERESTS IN AGENDA ITEMS 

To receive Declarations of Disclosable Pecuniary and Other Interests, as set out in 
Chapter 7 of the Localism Act 2011 and the nature of those interests relating to any 
Agenda Item. 
 

FC36.  MINUTES 
To approve as a correct record the Minutes of the meeting of the full Council held on 
Tuesday 9th June 2020 - attached.  
 

FC37.  PUBLIC PARTICIPATION 
A maximum of 15 minutes is permitted for members of the public to address the 
Council. 

 
FC38.   COMMITTEE REPORTS 

 To receive the draft Minutes of Meetings of the following Committees and to consider 
any recommendations contained therein:  
 
FC38.1  Property Committee held on 30th June 2020 (copy herewith) - 

Recommendation at PR11 
FC38.2  Personnel Committee held on 30th June 2020 (copy herewith) 

 
FC39.  REQUEST TO ACQUIRE LAND BEHIND POOLEY WAY 

To receive and consider an email received from of resident of Pooley Way – email 
attached. 

 
FC40. REQUEST FROM YAXLEY COUNTRYSIDE VOLUNTEERS TO USE THE OLD 

GARAGE NEAR TO THE AMENITY CENTRE AS STORAGE 
To receive and consider a letter from the Yaxley Countryside Volunteers 
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YAXLEY PARISH COUNCIL 
Amenity Centre, Main Street, Yaxley Peterborough PE7 3LU 

Tele/Fax 01733 241958 
Email: clerk@yaxleypc.org.uk   Website: www.yaxleypc.org 

 
FC41.  INTERNAL AUDITOR’S REPORT 2019/20 

To receive and note the Internal Auditor’s Report for the year ended 31st March 2020 
– attached. 

 
FC42.  REVIEW OF EFFECTIVENESS OF INTERNAL AUDIT 2019/20 

Prior to signing the Annual Return, Members must review the effectiveness of the 
Internal Audit Process – an analysis is attached. 

  
FC43.  ANNUAL RETURN FOR FINANCIAL YEAR ENDING 31ST MARCH 2020.  
  

(a) ANNUAL GOVERNANCE STATEMENT 2019/20  
 
To approve the Annual Governance Statement by resolution and to authorise the 
Chairman and RFO to sign the document. (the Annual Governance Statement 
must be approved before the accounting statements). 
 

(b) ACCOUNTING STATEMENTS 2019/20 
To approve by resolution the accounting statements and to authorise the Chairman 
to sign them. 
A copy of the Annual Return is attached to the Agenda.  

 
FC44.  RISK REGISTER ASSESSMENT YEAR 2019/20 

To receive the Parish Council’s Risk Report and Action Plans and appoint two 
Councilors to sign the register– report by the Clerk attached. 

 
FC45.  FREEDOM OF INFORMATION REQUESTS 

To note that there have been five Freedom of Information requests made during 1st 
April 2019 and 31st March 2020 – schedule attached. 

 
FC46.  SECTION 137 BUDGET – AWARD OF GRANTS 

To consider awarding a grant of £250 to the Young People’s Counselling Service to 
fund counselling sessions – a copy of the application form is attached.   

 
FC47.  LICENSING ACT 2003 – DRAFT STATEMENT OF LICENSING POLICY  
  To note a consultation exercise being conducted by the District Council – briefing note. 
 
FC48.  BANK RECONCILIATION STATEMENT 

To receive a bank reconciliation statement as at 30th June 2020 – attached. 
 
FC49.  ORDERS FOR PAYMENT 

To receive and approve the schedule of Orders for Payment for June - attached. 
 

FC50.  REPORTS FROM REPRESENTATIVES 
 
FC51. PUBLIC BODIES (ADMISSION TO MEETINGS) ACT 1960 EXCLUSION OF THE 

PRESS AND THE PUBLIC 
To resolve that in accordance with Section 1(2) of the Public Bodies (Admission to 
Meetings) Act 1960 and by reason of the confidential nature of the remainder of the 
business, the Press and the Public be excluded from the Meeting. 
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YAXLEY PARISH COUNCIL 
Amenity Centre, Main Street, Yaxley Peterborough PE7 3LU 

Tele/Fax 01733 241958 
Email: clerk@yaxleypc.org.uk   Website: www.yaxleypc.org 

 
 
FC52.  PURCHASE OF A NEW VEHICLE FOR THE GROUNDS TEAM. 
  To consider a verbal report by the Clerk. 

  
FC53.  PUBLIC BODIES (ADMISSION TO MEETINGS) ACT 1960 

RE-ADMITTANCE OF THE PRESS AND THE PUBLIC 
 

To resolve that the confidential business having been concluded, the Press and Public 
be re-admitted to the meeting. 

 
 
  
 

Forthcoming meetings:  
25th July 2020 (7.00pm) Community Facilities Committee 
8th September 2020 – Full Council (7.00pm). 

 
 

Cut off time for the meeting is 21.30 
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Minutes of the Meeting of the Full Council, Yaxley Parish Council 
held by Zoom on 9th June 2020. 

 
Present:-  Councillor R Butcher – Chairman. 
 
Councillors E Gilchrist, K Gulson, G Needham, M Oliver, D Paice, D Porteious, P Russell, 
S Sanderson, and  A Wood. 
 
In attendance – District Councillor E R Butler, Mrs H Taylor – Clerk and two members of 
the public. 

 
FC20. APOLOGIES 
 
 No apologies were given. 
 
FC21. DECLARATION OF INTERESTS 

 Councillor K Gulson declared a non pecuniary interest in item no. FC26 as a Yaxley 
Countryside Volunteer. 

FC22. MINUTES 

Councillor P Russell proposed approval of the Minutes of the meeting of the Council held 
12th May 2020.  This was seconded by Councillor D Paice and RESOLVED unanimously. 

FC23. PUBLIC PARTICIPATION 

 District Councillor E R Butler reported on how the District Council had adapted their 
services to help residents during the Covid 19 pandemic. Looking forward, he confirmed 
that the road surface on Mere View would be resurfaced at the end of July 2020. 

District Councillor K Gulson drew attention to the availability of up to £1,000 from the 
District Council’s Community Chest Fund, so far £20,000 had been made available to 
organisations to help them deal with the pandemic.  

In response to a question over the closed footpath between Windsor Road and 
Hawthorne Crescent,  District Councillor E R Butler agreed to speak with the District 
Councils Planning enforcement team regarding the breach of the planning application for 
the adjacent care home which had closed the footpath.  

FC24. CO-OPTION TO THE TWO VACANT POSITIONS OF PARISH COUNCILLOR  

Members received details of two residents wishing to be considered for co-option to the 

Parish Council.  The applicants had been asked a series of questions to determine their 

suitability as Parish Councillors and had confirmed their eligibility as detailed in S79 of the 

Local Government Act 1972. Both gave an account of the experience and knowledge they 

would bring to the role.  Whereupon, it was proposed by Councillor A Wood and 

seconded by Councillor P Russell that Mr Martin Rickman and Mrs Janette Rickman be 

co-opted to the Parish Council and this was RESOLVED.  

FC25. VACANCY ON THE PLANNING AND PROPERTY COMMITTEES 

On the proposition of Councillor P Russell and having been seconded by Councillor A 

Wood, it was RESOLVED that Mr Rickman fill the vacancy on the Planning Committee 

and Mrs Rickman the vacancy on the Property Committee. 
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FC26. SECTION 137 BUDGET – AWARD OF GRANT  
  
 Councillor R Butcher proposed that an award of £345 be made to Yaxley Countryside 

Volunteers for the cost of their insurance. This was seconded by Councillor P Russell and 

unanimously RESOLVED. 

 

FC27. RISK ASSESSMENTS – RECREATION GROUND & POUND LANE PONDS 

 With the assistance of a report by the Clerk (a copy of which is appended in the Minute 

Book) Members reviewed the Parish Council’s Risk Assessments for the ponds on the 

Recreation Ground and Pound Lane. Members were advised that the Countryside Trust 

had been consulted on the contents of the documents and had suggested that the ponds 

be named and placed on Google Maps to assist the emergency services and for signage 

purposes. With this mind, Councillor P Russell proposed that the contents of the Risk 

Assessments be approved and the ponds be called Pound Lane Pond and Willow Pond.  

This was seconded by Councillor M Oliver and RESOLVED. 

FC28. COMMUNITY FRIDGE UPDATE 

 Councillors K Gulson and P Russell reported on the reopening of the Community Fridge 3 

weeks ago.  Members were advised that changes had been made to ensure social 

distancing was being adhered to including the surplus food being bagged and given to 

residents who must queue outside the Austin Hall entrance, the inclusion of frozen ready 

meals and shorter manned opening hours. It was reported that various Members were 

helping Sue to weigh in, bag and hand out the food and that the Fridge’s reopening had 

been well received by residents with numbers attending increasing weekly. 

FC29.  YAXLEY FESTIVAL DATE 2021 

Having received a request from the organisers of the Yaxley Festival to confirm next 

year’s dates, it was proposed by Councillor A Wood that the use of the Council’s Facilities 

free of charge by the Festival from 21st to 23rd May 2021 (access to the Recreation 

Ground from 17th to 25th May) be approved subject to the receipt and the event 

management plan and other health and safety documents and the need to continue with 

Joint Working Group discussions to ensure that the Council is kept fully informed of the 

arrangements.  This was seconded by Councillor G Needham and RESOLVED.  

FC30. BROADWAY ZEBRA CROSSING TARGET COST 

By way of an email from Cambridgeshire County Council (a copy of which is appended in 

the Minute Book), Members were advised of an increase in the Parish Council’s LHI 

contribution towards the cost of installing a second zebra crossing on Broadway. It was 

explained that the cost had increased as the design brief had identified some specific site 

difficulties. Having recognised that the scheme had already been delayed and in noting 

that Councillor Gulson had approached the District Council for a £10,000 CIL contribution 

for the scheme, Councillor G Needham proposed that the Parish Council’s contribution be 

increased from £17,354 to £21,746.65.  This was seconded by Councillor P Russell and 

RESOLVED unanimously.   

FC31. BANK RECONCILIATION STATEMENT 

 Councillors received and noted the contents of the Bank Reconciliation Statement as at 

31st May 2020 (a copy of which is appended in the Minute Book). 
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FC32. ORDERS FOR PAYMENT 

 The schedule of payments made since the previous meeting, which included details of the 
purchase ledger cheques requiring payment, (a copy of which is appended in the Minute 
Book) was proposed by Councillor P Russell, seconded by Councillor A Wood and 
RESOLVED by a unanimous vote to be paid.   

FC33. REPORTS FROM REPRESENTATIVES 

No reports were given. 

 

Meeting closed at 8.00pm 

 

Signed …………………………………………………………… 

 Chairman. 
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Minutes of the Meeting of the Property Committee 

held in the Council Chamber, Yaxley Parish Council on 30th June 2020. 
 

Present:-  Councillor M Oliver – Chairman 
 
Councillors R Butcher, G Needham, D Paice, S Sanderson. 
 
In attendance – H Taylor. 

 

PR1. APOLOGIES 

No apologies were received.  

PR2. DECLARATION OF INTERESTS 

 No declarations were received. 

PR3. MINUTES 

Councillor S Sanderson proposed approval of the Minutes of the Committee held on 19th 

November 2019. This was seconded by Councillor G Needham and RESOLVED. 

PR4. PUBLIC PARTICIPATION 

No Member of the Public wished to speak. 

PR5. REPAIRS AND MAINTENANCE 

By way of a report by the Clerk (a copy of which is appended in the Minute Book), 

Members were informed of the repairs and maintenance carried out on the facilities since 

the last meeting, along with that planned. 

 In so doing, attention was drawn to an issue in the Austin Hall were water was getting in 

and dripping down the internal wall.  The Chairman explained that the external concrete 

guttering was leaking at the joints and would need sealing.  At the same time, it would be 

advisable to replace the one window in the Austin Hall which was still wooden. The work 

would require scaffolding and the removal of the old large shed by Stretton Pre School. 

With regard to the latter, the Clerk confirmed that the Pre School would be removing the 

shed in the next few weeks. Given the need to progress with the work to stop any further 

water damage to the hall, Councillor G Needham proposed that the repairs be undertaken 

as soon as possible, this was seconded by Councillor R Butcher and unanimously 

RESOLVED. 

PR6. FEES AND CHARGES 

 By way a report by the Clerk (a copy of which is appended in the Minute Book) Members 

reviewed the hire charge for the Pavilion, Austin Hall, Owen Pooley Hall and Queens 

Park.  Members were mindful that the due to Covid 19 the halls had been closed since 

mid March and efforts would need to focused on getting users back into the facilities.  

Whereupon, it was proposed by Councillor R Butcher that  

∑ the room hire rates remain the same for 2021 and be reviewed in 12 months; 
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∑ that regular long term daily hall users (Monday to Friday) continue to be awarded 

a 20% discount on the hourly rates; and 

∑ that the Clerk uses her discretion to award a 5% discount, on the hourly rates, for 

regular weekend users of the hall where she sees fit. 

This was seconded by Councillor D Paice and unanimously RESOLVED. 

PR7. RISK ASSESSMENT FOR RE-OPENING OF COMMUNTY HALLS 

It was proposed by Councillor R Butcher, seconded by Councillor D Paice and 

unanimously RESOLVED that the contents of the Risk Assessment for re-opening the 

community halls be approved.  The assessment forms part of the Parish Council’s 

measures to re-open the halls, ensuring the safety of all staff and hall hirers and will form 

part of the conditions of hire. 

PR8. EXCLUSION THE PRESS AND PUBLIC 

 That in accordance with Section 1(2) of the Public Bodies (admission to Meetings) Act 

1960 and by reason of the confidential nature of the remainder of the business, the Press 

and Public be excluded from the meeting. 

 It was proposed by Councillor R Butcher and seconded by Councillor G Needham that the 

meeting should be closed to the press and public at 7.19pm. 

PR9. REGISTRATION FOR A FAIR RENT 

By way of a verbal report by the Clerk, Members were advised of the outcome of a fair 

rent review on 50 Main Street, Yaxley.  It was noted that the next application for a review 

would be made to the Valuation Office in September 2021. 

PR10. STRETTON PRE SCHOOL – REVIEW  

 Members received and noted a report by the Clerk (a copy of which is appended in the 

Annex to the Minute Book), outlining the agreed arrangements between Stretton Pre 

School and the Council for their hire of the Owen Pooley Hall from September.  

PR11. PAVILION MODERNISATION  

 With the assistance of a report by the Clerk (a copy of which is appended in the Annex to 

the Minute Book), Members discussed fitting shutters over the windows of the pavilion 

which would lead to the removal of the remaining railings.  

 Members were reminded that quotes had been received last year to do the work and that 

the companies had been approached again. As there was no designated budget and 

insufficient building maintenance funds, the project, if approved, would need to funded 

from the General Reserves.  In agreeing that the building would look better without the 

railings, it was proposed by G Needham that Armour Shutter be approached to do the 

work and Full Council requested to fund the overall cost of approx. £7,000 from the 

General Reserves.  This was seconded by Councillor S Sanderson and unanimously 

RESOLVED.  
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PR12. PUBLIC BODIES (ADMISSION TO MEETINGS) ACT 1960 RE-ADMITTANCE OF THE 

PRESS AND PUBLIC. 

 That in accordance with Section 1(2) of the Public Bodies (Admission to Meetings) Act 

1960 and by reason of the confidential nature of the remainder of the business being 

concluded, the Press and Public be re-admitted to the meeting. 

 It was proposed by Councillor D Paice and seconded by Councillor G Needham that the 

press and public should be readmitted to the meeting. 

Meeting closed at 7.45pm 

 

Signed …………………………………………………………… 

 Chairman. 
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Minutes of the Meeting of the Personnel Committee 
held in the Council Chamber, Yaxley Parish Council on 30th June 2020. 

 
Present:-  Councillor A Wood – Chairman 
 
Councillors E Gilchrist, K Gulson, J Lusted, P Russell and S Sanderson. 
 

 In attendance: H Taylor 

PER1. APOLOGIES 

No apologies were received.  

PER2. DECLARATION OF INTERESTS 

 No declarations were received. 

PER3. MINUTES 

Councillor S Sanderson proposed approval of the Public and Confidential Minutes of the 

Personnel meeting held on 14th January 2020. This was seconded by Councillor E 

Gilchrist and unanimously RESOLVED.  

PER4. PUBLIC PARTICIPATION 

No Member of the Public wished to speak. 

PER5. STAFF TRAINING 

 By way of a report by the Clerk (a copy of which is appended in the Minute Book) 

Members were advised of the training undertaken by the staff since the previous meeting.  

This included cross cutting chainsaw course, manual handling, working at height and 

COSSH. 

Attention was drawn to the cost of training and the possibility that a member of staff may 

request to go on some training and then leave some time after, taking their new skill with 

them at the expense of the Council.  With this in mind, it was proposed by Councillor P 

Russell and seconded by Councillor E Gilchrist that should a member of staff request 

specific training that they be requested to agree in writing, prior to the commencement of 

the course, that they will pay back the associated costs should they leave the council’s 

employment within 12 months of the course date. This was unanimously RESOLVED. 

PER6. ANNUALISED MONTHLY PAYMENTS 

 Members were informed verbally by the Clerk of an ongoing review by the Fair Works 

Commission of annualised monthly payments and the implications for the Parish Council.  

It was explained that the Grounds Team are paid a set amount each month but that they 

work winter and summer hours.  From 1st November 2020 a new approach will be 

introduced whereby the Team will be paid for the hours they work each month resulting in 

a lower monthly salary in the winter and a higher payment in the summer.  The team have 

been made aware of the changes and are happy with the new arrangement.  
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PER7 PUBLIC BODIES (ADMISSION TO MEETINGS) ACT 1960 EXCLUSION OF THE 

PRESS AND PUBLIC. 

That in accordance with Section 1(2) of the Public Bodies (admission to Meetings) Act 

1960 and by reason of the confidential nature of the remainder of the business, the Press 

and Public be excluded from the meeting. 

 It was proposed by Councillor J Lusted, seconded by Councillor P Russell and 

unanimously RESOLVED that the meeting should be closed to the public and press at 

8.23pm and the matters record at Minute No PER8 and PER9 dealing with holiday leave  

and staffing be treated as confidential and excluded from the Minutes to be made 

available for public inspection  

PER8. MANAGING HOLIDAY AND EXTENSION OF CARRY OVER PROVISIONS 

The Committee received a report by the Clerk (a copy of which is appended in the Annex 

to the Minute Book) outlining a temporary amendment to the Working Time Regulations 

(WTR) 1998 to allow workers to carry forward unused holiday for up to two years where 

they have been unable to take it due to the Covid-19 pandemic.  Having been briefed on 

the current position regarding the levels of staff leave and in noting that the leave period 

starts on 1st April and runs until 31st March, it was proposed by Councillor K Gulson and 

seconded by Councillor P Russell that a further report on this matter be considered at the 

December meeting. 

PER9. STAFFING 

By way of a report by the Clerk (a copy of which is appended in the Annex to the Minute 

Book), the Committee were apprised with various staffing matters relating to the 

appointment of a Grounds Maintenance Supervisor, the filling of a current vacancy and 

retirement plans for a member of staff. Members placed on record their appreciation to 

the staff for their hard work of late, especially given the difficulties faced by all during the 

pandemic.  

PER10.   PENSION UPDATE  

 Further to Minute No.58/19, Members noted the contents of a report from the Council’s 

Pension Provider LGSS (a copy of which is appended in the Annex to the Minute Book), 

which outlined the current position for Yaxley and the Council’s new contribution rate.  

Members were pleased to note that the rate had reduced from 36.8% to 21.5% and that 

the Parish Council’s funding level was much better than the Pool average. It was 

mentioned that the Parish Council could pay a higher rate if desired, Members recognised 

that this would need careful consideration and would form part of the ongoing monitoring 

of the scheme by the Committee.   

PER11. PUBLIC BODIES (ADMISSION TO MEETINGS) ACT 1960 RE-ADMITTANCE OF THE 

PRESS AND PUBLIC. 

 That in accordance with Section 1(2) of the Public Bodies (Admission to Meetings) Act 

1960 and by reason of the confidential nature of the remainder of the business being 

concluded, the Press and Public be re-admitted to the meeting. 

It was proposed by Councillor J Lusted and seconded by Councillor E Gilchrist that the 

press and public should be readmitted to the meeting. 

��



 

 

Meeting closed at 9.25pm 

 

Signed …………………………………………………………… Chairman. 
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     FULL COUNCIL 14TH JULY 2020    ITEM NO.39 
 
The Chairman of the Council 
Councillor Rodney Butcher 
Yaxley Parish Council 
The Amenity Centre 
48 Main Street 
Yaxley 
PE7 3LU 
 
Dear Councillor Rodney Butcher,  
 
Thank you for taking the time to read this letter, and hope we find you well during these difficult 
times. 
 
We live at 19 Pooley way, Yaxley, which we have lived here since 2009. We have what was explained 
to us as a conservation area behind our garden. Which is approx 15/20 meters of wooded area then 
a big green.  
 
The trees are becoming less and less dense as they are being chopped down often due to ash 
disease, people are finding it easier to come up to our fence and participate it illegal activities.  
 
Over the years together with a couple of neighbours we have had to put out small fires which could 
have got out of hand. I have seen needles previously. Teenagers are using the area as a hide away 
for sexual activities. I am concerned for the security of my property and family from trespassers that 
could easily climb the fence and gain access. Young adults are now using it as a meeting point and 
playing music at a very load volume through Bluetooth speakers. With less trees to absorb the noise 
pollution this is becoming more of a disturbance. The swearing from the games of football that are 
played is an embarrassment when family and friends come to visit and want to spend time in our 
garden. Also, my young child is hearing words and starting to repeat them.  
 
There is also a constant smell of marijuana in the evening from groups meeting to smoke away from 
their own homes.  
On top of all this the endless broken glass bottles and beer cans that are finding there way into the 
wooded area. Has become more and more time consuming to clear up ourselves.  
 
I have discussed this with my fellow neighbours and would like to propose to acquire some of the 
land behind. The amount of land could be negotiated with the view to take on 8/10meters. a 
secondary boundary fence to help protect our own property would be installed at our own cost. The 
land we would acquire would not be built on, just tidied up for a secondary garden to enjoy the 
conversation area safety. 
 
This would save the council a tremendous amount of money in maintaining the land as it would now 
be our responsibility.  
 
Trees in the land will be maintained by ourselves saving further costs to the council.  
 
It would be much appreciated if you could take the time to consider this and realise the benefits 
passing over this small bit of land to us and using your relied upon funds to maintain other aspects of 
Yaxley.   
Attached in this email is a image of the area. 
 
Name has been retracted under GDPR  
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Map of Area Pooley Way 
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FULL COUNCIL 14TH JULY 2020    ITEM NO. 40 

 

 

 

The Clerk 

Yaxley Parish Council 

Main Street 

Yaxley, 

PE7 3LU 

Date 29:06:20 

 

 

 

Ref:           Storage garage                Enclosures: none 

Dear Helen, 

 

I am writing on behalf of the YCV to ask if the old storage garage adjacent to the Cadet’s hut is available 

a storage facility for the YCV. 

We need some storage near or in the Community Orchard and had considered asking for permission to 

erect our own wooden building on site  However, we feel that the above mentioned building would 

possibly suit our purposes very well. 

Would the council consider this suggestion and let us know if this idea is feasible? 

 

 

Yours sincerely, 

 

 

 

R.J.B.Bingham.  

      

Chairman 
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Page 1 of 4 
 

Yaxley Parish Council 
 

Internal Audit 2019-20 
 

Summary of work carried out, conclusions and recommendations 
 
  
 

Internal control objective 
 

Work carried out 
 

Conclusions 
 

Recommendations 
 

A Appropriate accounting 
records have been kept 
properly throughout the year. 

We have reviewed the accounting 
system and have checked that 
information is recorded accurately 
and promptly. 

Appropriate accounting records 
have been maintained throughout 
the year. 

None – the system is working as 
required. 
 
Council Response: 
 
 

B The council’s financial 
regulations have been met, 
payments were supported by 
invoices, all expenditure was 
approved and VAT was 
appropriately accounted for. 

We have tested a selection of 
transactions and agreed these to 
supporting documents. We have 
checked the treatment of VAT. 
We have reviewed minutes of 
meetings considering the financial 
regulations. 
  

The Financial Regulations have 
been considered during the year 
and are being followed. There is 
adequate evidence to support 
expenditure and VAT is treated 
correctly. 

None - the system is working as 
required. 
 
 
Council Response: 
 
 

C The council assessed the 
significant risks to achieving 
its objectives and reviewed 
the adequacy of 
arrangements to manage 
these. 

We have reviewed the Risk 
Register and given consideration 
as to whether all significant risk 
have been identified, correctly 
assessed and appropriate actions 
taken to mitigate the risk. 

The Risk Register is 
comprehensive covering all areas 
of activity for the Council. Risks 
have been adequately assessed 
and those deemed significant 
have been actioned during the 
year. 
 

None – risk are being adequately 
assessed and actioned as 
necessary. 
 
Council Response: 
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Page 2 of 4 
 

Internal control objective 
 

Work carried out 
 

Conclusions 
 

Recommendations 
 

D The annual precept 
requirement resulted from an 
adequate budgetary process; 
progress against the budget 
was regularly monitored; and 
reserves were appropriate. 

We have considered how the 
Council monitor actual income / 
expenditure against budgeted 
figures.  We have reviewed the 
level of reserves held by the 
Council and how this has impacts 
upon budgeting for 2020/21. 
 

There are reasonable 
explanations for the variances 
between actual and budget. 
We consider that the level of 
reserves are reasonable for a 
Council of this size and are 
reflected in the precept figure 
charged for 2020/21. 

None – the budgetary process is 
thorough and adequate. 
 
Council Response: 
 
 
 

E Expected income was fully 
received, based on correct 
prices, properly recorded and 
promptly banked; and VAT 
appropriately accounted for. 

We have confirmed the precept 
due for the year and agreed its 
receipt. We have discussed with 
the officers of the Council the 
processes for recording and 
collecting income and we have 
tested this to the financial 
records.  
 

Precept and other income has 
been recorded accurately and in 
line with expectations. All income 
sampled has been accounted for 
appropriately including VAT. 

None – the system is working 
adequately. 
 
Council Response: 
 
 
 

F Petty cash payments were 
properly supported by 
receipts, all petty cash 
expenditure was approved 
and VAT appropriately 
accounted for. 

There are very few petty cash 
payments in the year.  We 
reviewed the records and verified 
that and appropriate system is 
being operated and VAT correctly 
claimed where possible. 
 

The level of petty cash held is 
minimal. We see no reason for 
the Council to keep a large 
amount of cash on a permanent 
basis. 

None – the system is working 
satisfactorily. 
 
Council Response: 
 
 
 

G Salaries to employees and 
allowances to members were 
paid in accordance with 
council approvals, and PAYE 
and NI requirements were 
properly applied. 

We have tested the payroll for a 
specific month for correct 
deductions and have considered 
variances on gross salaries 
across the year.  We also tested 
that the payments of net salaries 
and deductions were made by the 
required dates. 
 

Payroll is operated in a 
satisfactory manner. Deductions 
are being correctly calculated and 
variances have been adequately 
explained. 

None – the system is working 
satisfactorily. 
 
Council Response: 
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Internal control objective 
 

Work carried out 
 

Conclusions 
 

Recommendations 
 

H Asset and investments 
registers were complete and 
accurate and properly 
maintained. 
 

We have reviewed the asset 
register and have verified 
significant additions and disposals 
during the year. 

The asset register appears 
comprehensive and has been 
properly maintained. Movements 
in the year have been reconciled 
to additions and disposals made. 
 

None – the asset register is being 
properly maintained. 
 
Council Response: 
 
 

I Periodic and year-end bank 
account reconciliations were 
properly carried out. 

We tested a selection of bank 
reconciliations throughout the 
year including the year end.  
 

Bank reconciliations are properly 
prepared. 

None – the system is working as 
required. 
 
Council Response: 
 
 

J Accounting statements 
prepared during the year 
were prepared on the correct 
accounting basis (receipts 
and payments or income and 
expenditure), agreed to the 
cash book, were supported by 
an adequate audit trail from 
underlying records, and 
where appropriate debtors 
and creditors were properly 
recorded. 
 

We have reviewed the accounting 
statements prepared for the year 
ended 31 March 2020 to ensure 
they have been prepared 
correctly on an income and 
expenditure basis and are 
adequately supported. 

Accounting statements have been 
prepared on and income and 
expenditure basis. 
We are satisfied that there is an 
adequate audit trail from the 
accounting records to the 
accounting statements and to the 
Annual Return.  We have 
checked that debtors and 
creditors are appropriate to the 
activities of the Council. 

We understand the Council has 
made some progress in resolving 
a long-standing issue in relation 
to unpaid amounts which they 
believe to be owed to the Local 
Government Pension scheme – 
highlighted in previous years by 
us. A theoretical liability remains 
outstanding total £7,287.02 
originally due in 2014. We 
understand the Council hopes to 
resolve this matter during the next 
year. 
 
Council Response: 
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Internal control objective 
 

Work carried out 
 

Conclusions 
 

Recommendations 
 

K If the authority certified itself 
as exempt from a limited 
assurance review in 2018/19, 
it met the exemption criteria 
and correctly declared itself 
exempt.  
 

We have confirmed the Council 
was subject to a limited 
assurance review in 2018/19. 

The Council was not exempt from 
limited assurance review in 
2018/19. 

None – Council was subject to 
limited assurance review as 
required in 2018/19. 
 
Council Response: 

L The authority has 
demonstrated that during the 
summer 2019 it correctly 
provided for the exercise of 
public rights as required by 
the Accounts and Audit 
Regulations. 
 

We have reviewed the notice 
announced in during the summer 
of 2019 and have confirmed that 
that the Council allow the public 
the chance to inspect the financial 
records.  
 

The Council met its obligations to 
allow the public to inspect the 
financial records in line with the 
requirements of the Accounts and 
Audit Regulations. 

None – The Council is meeting it 
obligations. 
 
Council Response: 

M Trust funds (including 
charitable). The council met 
its responsibilities as a 
trustee. 
 

We have discussed with the Clerk 
and the Accounting Officer, the 
status of these charities. 
 

The Council is carrying out its 
duties as a Trustee. 
They charities continue to fall 
below the de-minimis threshold at 
which they can be re-registered 
with the Charity Commission.  
  

None – the Council is acting in 
the appropriate manner. 
 
Council Response: 
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Annual lnternal ,&udit Report 2019120

Yaxely Parish Council

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority's needs
and planned coverage. On ihe basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

,4. Appropriate accounting records have been properly kept throughout the financial year.

B' This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
monitored, and reserves were appropriate.

E- Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and Nl requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.
l. Periodic and year-end bank account reconciliations were properly carried out.

Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were

K. lF the authority certified itself as exempt from a limited assurance review in 2018119, it met the
exemption criteria and correctly declared itself exempt. (lf the authority had a limited assurance
review of its 2018/19 AGAR tick "not covered")

L. The authority has demonstrated that during summer 2019 it correctly provided for the exercise
of public rights as required by the Accounts and Audit Regulations.

This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

M. (For local councils only)
Trust funds (including charitable) - The council met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken

1611212019 19t06t2020

:jil::":,?[il'#]::,, /@
Name of person who carried out the internal audit

C. Rossiter (for Moore East Midlands)

Date as/o6/,t-r-
*lf the response is 'no'you must include a noie to state the implications and action being taken to address any weakness in control
identified (add separate sheets if needed).
**Note; lf the response is 'not covered' please staie when the most recent internal audit work was done in this area and when it is
next planned, or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).

Annual Governance and Accountability Return 2019120 Part3
Local Councils, lnternal Drainage Boards and other SmallerAuthorities"
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              FC42 

YAXLEY PARISH COUNCIL 

Review of Effectiveness of Internal Audit 2019/2020 

 
EXPECTED STANDARD 

 
EVIDENCE OF ACHIEVEMENT 

 
HAS THIS STANDARD BEEN MET? 

 

 
1. Scope of internal audit 
 
 
 
 

 
The scope of audit work includes reference to the risk 
management processes and internal controls.  Terms of 
reference are defined by Full Council 

 
Yes 

 
 

 
2. Independence 
 
 

 
The Internal Auditor has direct access to the RFO and if 
necessary to the Chairman.  The annual report was made by 
letter addressed directly to Yaxley Parish Council and signed 
by the Auditor.  The Auditor does not have any other role in 
relation to Yaxley Parish Council 
 

 
Yes – the final inspection was carried out 

remotely due to Covid 19. 

 
3. Competence 

 
The report and comments from the internal audit inspection 
is elsewhere on the agenda for consideration. 
 
The Bank Reconciliation Statement and Orders for payment 
are available at every Parish Council meeting for approval 
and are published on the website. 
 
There is no evidence that internal audit work has not been 
carried out ethically. 
 
 

 
Yes 

  

��



 
EXPECTED STANDARD 

 
EVIDENCE OF ACHIEVEMENT 

 
HAS THIS STANDARD BEEN MET? 

 

 
4. Relationships 
 
 

 
Responsibilities are defined in the job description for the 
Clerk/RFO and responsibilities for Councillors are stated 
under the Code of Conduct and reinforced via training. 
 
The Clerk/RFO have access via the website to the Governance 
and Accountability Guide. 
 

 
Yes 

 
 
 
 

Copy in the office 
 

 
5. Audit Planning and Reporting  

 
The Annual Return was signed on 23rd June 2020 by the 
Internal Auditor. 
 
The appointment of internal Auditor for 2019/20 was 
approved by Council at their May meeting 2019. 
 

 
Yes 

 
 

 
6. Internal Audit Work 

 
Orders for payment and bank reconciliations are produced 
by the Finance Officer for inspection at all Parish Council 
meetings. 
 
An analysis of income and expenditure for setting the 
Precept was produced for review by the Parish Council in 
December 2019. 
 
Quarterly Budget V Actual reports are submitted to Full 
Council by the Finance Officer. 
 
Cheque stubs are initialled by Councillors as well as signing 
the cheques. 
 
Invoices are available for inspection upon request and are 
initialled by the Clerk and two Councillors. 
 

 
Yes 
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EXPECTED STANDARD 

 
EVIDENCE OF ACHIEVEMENT 

 
HAS THIS STANDARD BEEN MET? 

 

 
7. Understanding the Organisation, 

Needs and Objectives 

 
The annual audit plan shows how audit work will provide 
assurance in relation to the Parish Council’s annual 
governance statement. 
 
Accounts are held on the computer and are backed up 
regularly. 
 

 
Yes 

 
An Audit Plan was submitted by Internal Auditor 

as part of their quotation for the work. 

 
8. Being seen as a catalyst for change 

 
Obtaining new quotes for large projects has resulted in good 
value for the Parish Council and rules around this are 
specified in the Parish Council’s Financial Regulations. 
 

 
Yes 

 
9. Be forward looking 

 
When identifying risks and updating reviews, changes 
advised by national bodies are incorporated. 
 

 
Yes 

 
10. Be challenging 

 
In drawing attention to risks and to new possibilities, the 
Parish Council responds in ways that are appropriate and 
proportional to the size and budget of a small Parish Council 

 
Yes 

 
11 Ensure the right resources are 
available 

 
Finance for internal audit is included under ‘general 
administration’ when setting the Precept.  The internal 
auditor fully understands the Parish Council and the legal and 
corporate framework in which it operates. 
 
Access to all the latest Guidelines is available via the 
appropriate websites. 
 

 
Yes 

 
 

 

Signed:     Date: 1st July 2020 
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 Agenda Item: FC

YAXLEY PARISH  COUNCIL – FULL COUNCIL 
 

DATE: 14th July 2020   
 

SUBJECT: RISK REGISTER ASSESSMENT YEAR 2019/20 
 
 
PURPOSE OF REPORT 

To provide information to Members on the content of the Council’s Risk Register. 

 

BACKGROUND 

 
A Risk Register enables the Parish Council to assess the risks that it faces and satisfy itself that it  

has taken adequate steps to minimise them. It has been a year since the current document was 

approved and it requires reviewing.   

 

RISK REGISTER 

Members have received the overall Risk Summary, Risk Report for the individual areas and Action 

Plan by email prior to the meeting.  In order to apply with regulations at least two Councillors need to 

review the document and sign it on behalf of the Council, last year Councillors R Butcher and J Lusted 

reviewed the document. The register supports a series of risk assessments already in place to control 

risks in the workplace. 

 
RECOMMENDATION 

 

∑ That the report and summary be received and the content noted; and 

∑ That two Councillors be appointed to sign the Risk Register. 

 

Helen Taylor 

Clerk to Yaxley Parish Council 

���
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Full Council 14th July 2020       
FREEDOM OF INFORMATION ACT         FC45. 
REQUESTS FOR INFORMATION REGISTER 
 

 

Request 
Reference 

Date of  
Request 

 

Name and Address of 
applicant 

Information Requested Date Information 
sent 

Comments 

      

007 29th May 

2019 

Mr Waterworth 

Public Liability Insurance details relating tree maintenance 

29th May 2019 Sent by email 

008 11th 

February 

2020 

Mrs M Southgate Trees Planted in Grave spaces 24th February 

2020 

Sent by letter 

009 15th 

February 

2020 

Mr P Underwood Insurance advice and risk 

assessments relating to the 

decision to fill in the pond on the 

Recreation Ground 

29th February 

2020 

Letter sent as an 

attachment to an email 

010 16th 

February 

2020 

Ms T Collins Health check and maintenance 

arrangements for the pond in the 

Recreation Ground 

24th February 

2020 

Letter sent as an 

attachment to an email 

011 1st March 

2020 

Mrs M Southgate Memorial testing policies and 

record of the Councillors 

undertaking the testing since 

2007 

16th March 2020 Email sent with link to 

documents in I drive  
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Form reviewed February 2020 

 

 
YAXLEY PARISH COUNCIL 

 

Small Grants Application Form 
 

 
 

When complete, please return this application form to: 
 

The Clerk, Yaxley Parish Council, Amenity Centre, Main Street, Yaxley, Peterborough 
Cambridgeshire PE7 3LU 

 
Tel: 01733 241958  

Email: clerk@yaxleypc.org.uk 
 

YOUR CONTACT DETAILS: 
 
Group/Organisation: Young Peoples Counselling 
Service…........................................................................................................................................ 
. 
Contact  Clare Dhanushan Name: 
……………………………………………………………………………………………………………………………………............ 
 
Position Trustee  within the Group/Organisation: 
……………………………………………………………………………………………………….. 
 
Address Annabelle Davis Centre, School Bungalow, Broadway of Group/Organisation: 
……………………………………………………………………………………………………………………. 
 
……………………………Yaxley…PE7 
3JD………………………………………………………………………………………………………………………………………. 
 
Contact address, if different from above: 
………………………………………………………………………………………………………. 
As above 
………………………………………………………………………………………………………………………………………………………………………. 
 
Day time telephone no:  
 
Is your organisation a registered charity:             Yes 
 
If yes, please give charity Commission Registered Number and enclose a copy of your constitution 1034587 
 
How much are you applying for: £ ……………250………… 
 
The maximum amount of grant that can be applied for is £ 250.00 
 
The Council reserves the right to request details of the applicants account as appropriate 
 
 
YOUR GROUP/ORGANISATION’S BANK DETAILS 
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mailto:clerk@yaxleypc.org.uk


Form reviewed February 2020 

 
 
 
 
 
 
 
In the space below give full details of the project or purpose for which you require a grant and how the 
project or purpose will benefit the community or residents of Yaxley Parish Council, please include how 
much, if any, funding the organisation will be contributing to the project and the overall costs. (please note 
the Parish Council does not normally give grants for general running costs) 
 
……………………………………………………………………………………………………………………………………………………………………… 
The money would be used to fund counselling sessions for young people in Yaxley therefore directly 
impacting on a young person and their family who reside in Yaxley who has struggled with their mental 
health eg depression and anxiety. It costs aprox £400 to fund a young person with 12 sessions of 
counselling so a grant of £250 can pay for a significant amount of this.  
…………………………………………………………................. 
 
 
 
DECLARATION: 
 
I confirm that to the best of my knowledge and belief all the information in this application is true and 
correct 
 
Your Full Name: …Clare Dhanushan…………………………………………………………………………………. 
 
Your signature:  ……………………………………………………………………………………… Date:  
………………05.07.20……………………………. 
 
 
CHECKLIST: 

  

¸  ̧  Ensure all questions are answered 

  

 ¸ Make a copy of this form for your reference 

  

 ¸ Enclose a copy of your Constitution if you are a registered 
Charity 

 
 
 

 
 
For Office Use Only: 
 
Grant agreed:             Yes/No* 
 
If yes, at which meeting: ……………………………………… Date: ………………………………… Minute No: 
…………………………. 
 
Sum Agreed:  £…………………………………………………….  
 
*Delete as appropriate 
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Revised YPCS constitution dated 4th May 2020 AGM – replaces version 14.05.2018 

 

Page 1 of 4 

 

                                                                                                                        

 
Young Peoples Counselling Service 

(Registered Charity No. 1034587 

1. NAME: 

The name of the Organisation shall be Young Peoples Counselling Service 
(YPCS) which shall be based at The Annabelle Davis Centre, The School 
Bungalow, Broadway, Yaxley, Peterborough, PE7 3JD or at other addresses 
as the Trustees shall from time to time decide 

2. OBJECTS: 

a) Young People’s Counselling Service (YPCS) is established for charitable 
purposes only. 
 

b) In particular YPCS is established 
 
i. To provide free, safe and confidential counselling, therapies and 

support to children and young people in Cambridgeshire and 
neighbouring counties in order to improve their wellbeing, resilience 
and ability to engage in daily life, education and work. 
 

ii. To provide and facilitate support to the families and carers of those 
children and young people accessing our services. 

 
iii. To collaborate with other agencies to promote early detection and 

intervention in order to support children and young people’s personal 
and social development. 

 

3. MANAGEMENT: 

(a) The activities of YPCS shall be controlled by a Board of Trustees, composed of 
not less than 4 Trustees. They shall be elected annually at an Annual General 
Meeting for a period of two years. At the end of their elected period they may stand 
for re-election.  

(b) At the AGM the Trustees will appoint a Chairman, a Vice Chairman, Secretary 
and Treasurer and such other officers as they deem necessary. The Trustees shall 
meet at least four times a year.  
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(c) A quorum shall consist of no less than three Trustees. A proposal passed by a 
quorum of three shall stand provided the decision is unanimous. Otherwise the 
Motion shall be remitted to the next meeting of the Board of Trustees. Where items 
are remitted to the next meeting of the Board of Trustees a majority decision will 
stand.  

(d) The Board of Trustees shall have the power to co-opt as additional Trustees, 
such persons are in their opinion are able to render special service. 

(e) The Board of Trustees shall have the power to appoint one or more Trustees to 
the Board to replace any retiring member or Trustees. 

(f) The Treasurer shall be responsible to the Board of Trustees for all accounts of 
YPCS and such accounts shall be audited and presented to the Annual General 
Meeting. 

(g) All cheques shall be signed by two out of three nominated signatories, these are 
to be the Treasurer and two further specified members of the Board of Trustees. 

(h) The Board of Trustees shall be responsible for all expenditure. 

(i) Trustees will be required to comply with an agreed Code of Conduct and any 
Trustee found not to be compliant in adhering to the code could be removed from 
office following a majority vote by the Board of Trustees. 
 
(j) If any Trustee is absent from all meetings held within a six-month period without 
the permission of the Board of Trustees, the Board of Trustees, by majority vote, can 
resolve that his or her office be vacated. (Meetings can be attended electronically by 
agreement). 
 
(k) A meeting may be held by suitable electronic means agreed by the Board of 

Trustees in which each participant may communicate with all the other participants.  

Any Trustee participating at a meeting by suitable electronic means agreed by the 

Board of Trustees in which a participant or participants may communicate with all the 

other participants, shall qualify as being present at the meeting.  Meetings held by 

electronic means must comply with rules for meetings, including voting, chairing and 

the taking of minutes 

(l) Notices of meetings shall be circulated by the Secretary or designated deputy 
together with an Agenda or Minutes of the previous meeting. 

(m) The Board of Trustees shall decide upon all policies for achieving the objects set 
out in the constitution and exercise general control of YPCS’s activities and assist in 
the development and extension of those policies. 

(n) The Board of Trustees shall have the power from time to time to alter and rescind 
any arrangement for the internal management of YPCS and may delegate any of 
their powers to committees consisting of such member or members of their body as 
they may think fit provided that all acts and proceedings or any such committee shall 
fully and promptly be reported back to the Board of Trustees. 
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4. STAFF: 

The Board of Trustees shall appoint suitable persons as Staff who shall report to and 
advise the Board as and when required. 

5. WINDING UP OF YPCS: 

(a) The dissolution of YPCS may be effected only by the resolution passed by a 
three-fourths majority of Trustees present in person or by proxy at a Special General 
Meeting concerned for that purpose and for which notice has been served on every 
then Trustee at his or her last known address in the United Kingdom. 

(b) If a motion to dissolve YPCS is passed as above, YPCS may be wound up at a 
time agreed by two thirds of Trustees present in person or by proxy at any General 
meeting.  
 
(c) In the event of winding up, any assets remaining after all debts have been paid 
and funders conditions met, shall be given or transferred to another charitable 
organisation having similar objects to YPCS and operating in the same geographical 
area. 
 

6. CONSTITUTION: 

These rules other than this Rule may be varied deleted or added to by a Resolution 
passed by a three-quarters majority of the Trustees of YPCS present in person or by 
proxy at a Special General Meeting compiled for that purpose and of which notice 
has  been served upon every then Trustee of YPCS at his last known address in the 
United Kingdom provided that no variations deletions or additions shall be made at 
any time to this constitution so as to cause YPCS to cease to be a Charity in Law. 

 
7  FINANCE: 
 
(a) Any money obtained by YPCS shall be used only for the activities of YPCS as 
agreed by the Board of Trustees.  
 
(b) Any bank accounts opened for YPCS shall be in the name of YPCS. 
 
(c) Any cheques issued or payments by other means shall be signed or authorised 
by two of the three nominated officials.  
 
 
8  ANNUAL GENERAL MEETING: 
 
(a) YPCS shall hold an Annual General Meeting (A.G.M.) within 4 months of its 
financial year end. 
 
(b) All Trustees shall be given at least fourteen days’ notice of the A.G.M. and shall 
be entitled to attend and vote. The quorum for an AGM shall be 3 Trustees. 
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(c) The business of the A.G.M. shall include: 
(i)  receiving a report from the Chairperson on the Group`s activities 

over the year 
(ii)  receiving a report from the Treasurer on the finances of the Group 
(iii)  election of Trustees and officers  
(iv)  considering any other matter as may be decided. 
 

 
9  SPECIAL GENERAL MEETING: 
 
A Special General Meeting may be called by the Board of Trustees to discuss an   
urgent matter, even one Trustee can call a special general meeting.  The Secretary 
shall give all members fourteen days’ notice of any Special General Meeting  
together with notice of the business to be discussed.  All Trustees shall be entitled to  
attend and vote either in person or by proxy. 
 
 
10  ALTERATIONS TO THE CONSTITUTION: 
Any changes to this Constitution, must be agreed by at least two-thirds of those 
Trustees present and voting at any General Meeting. This includes any changes to 

the Objects of YPCS that may be deemed necessary due to the evolution of the 

charity and it’s work. 

----oooOooo---- 
 

 
 This constitution was adopted at the Annual General Meeting of YPCS 

on 4th May 2020 
 
Signed by:   
 
Chairperson:  …………………………………..      Alison Graham 
 
Vice Chair…………… …………………………      Michelle Lay 
 
Secretary:  ……………………………………..      Jenny Wilton 
 
Treasurer:  ……………………………………..      David Weir 
 
Other Committee members (Trustees): 
 
 
 
……………………………………………………      Peter Ashworth 
 
……………………………………………………      Nicola Houghton 
 
……………………………………………………      Nicola Baker 
 
……………………………………………………      Clare Dhanushan 
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LICENSING ACT 2003 - DRAFT STATEMENT OF LICENSING POLICY - 
CONSULTATION 
 
Under the Licensing Act 2003, Huntingdonshire District Council, acting as the Licensing 
Authority for the Huntingdonshire District, has a statutory duty to adopt a Statement of 
Licensing Policy on how it proposes to exercise its functions under the Act.   
 
The current Statement of Licensing Policy came into effect on 7 January 2016 for a period of 
Five years so will therefore expire on 6 January 2021.  
 
We are writing to advise you that the Council is again in the process of reviewing and updating 
the policy. The new version will come into effect on 7 January 2021 and last for a further period 
of 5 years, unless it is reviewed again in the interim. 
 
The Council would welcome any comments that you may wish to make on the content of the 
draft policy, which can be viewed on the following link :-  
 

https://www.huntingdonshire.gov.uk/consultations/ 
 
Hard copies can be made available upon request. Comments should be sent to the Licensing 
Section at the address above, or by e-mail to licensing@huntingdonshire.gov.uk with a closing 
date for receipt of 11 September 2020.  Please quote ‘Licensing consultation response’ and 
identify the relevant paragraph(s) you wish to make comment on. 
 
The Authority will be considering responses at its meeting of the Licensing Committee on 30 
September 2020 and the statement, with any amendments, will be formally presented for 
adoption at a meeting of the Council on 14 October 2020.  All meetings are open to the public.  
The approved document will be available subsequently on the Council’s website. 
 
I hope that you find the draft policy of interest and I look forward to receiving any comments 
that you may have. 

 
Yours sincerely 
 
 
Myles Bebbington – Licensing Manager 
Licensing team 
licensing@huntingdonshire.gov.uk 
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Yaxley Parish Council
Bank - Cash and Investment Reconciliation as at 30 June 2020

Account Description Balance
Bank Statement Balances

1 Unity Trust Current Statement30/06/2020 4,696.44
2 Barclays Current  Statement29/06/2020 22,399.12
3 Petty Cash Counted30/06/2020 102.38
4 Barclays Debit Card Statement29/06/2020 510.63
5 Unity Deposit Acc Statement30/06/2020 139.95
6 Barclays High Interest Account30/06/2020 100,576.79
7 Nationwide B. Society Instant30/06/2020 126,760.40
8 315294.5430/06/2020 395,478.78
9 Account not in use31/05/2020 0.00

10 Cheques awaiting banking31/05/2020 0.00
650,664.49

Receipts not on Bank Statement
1 SSE FIT30/06/2020 493.39

493.39
Closing Balance 651,157.88
All Cash & Bank Accounts

1 Unity Trust Current Account 5,189.83
2 Barclays Current Account 22,399.12
3 Petty Cash 102.38
4 Barclays  -  Debit Card 510.63
5 Unity Trust Deposit Account 139.95
6 Barclays High Int Reserve 100,576.79
7 Nationwide Building Soc  0.05% 126,760.40
8 Nationwide Building Soc  0.4% 395,478.78
9 Cashbook Memo Account 0.00

10 Monies Received 0.00
Total Cash & Bank Balances 651,157.88
Other Cash & Bank Balances 0.00

FC48 
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%DUFOD\V ���-XQ��� 'HELW�&DUG +HDWEXVWHUV�FR�XN 'HKXPLGLILHU �������������������
%DUFOD\V ���-XQ��� 'HELW�&DUG 'LVSOD\VHQVH�FR�XN 'LVSOD\�)UDPHV ��������������������
%DUFOD\V ���-XQ��� 'HELW�&DUG )HQODQG�/HLVXUH 3DLQW �������������������
%DUFOD\V ���-XQ��� 'HELW�&DUG $PD]RQ %OXH�SDSHU�UROOV ��������������������
%DUFOD\V ���-XQ��� 'HELW�&DUG $PD]RQ $SURQV ��������������������
%DUFOD\V ���-XQ��� 'HELW�&DUG $PD]RQ *ORYHV ��������������������
%DUFOD\V ���-XQ��� 'HELW�&DUG $PD]RQ )DFH�0DVNV ��������������������
%DUFOD\V ���-XQ��� 'HELW�&DUG %/7�'LUHFW�FRP )OXRUHVFHQW�7XEHV ��������������������
%DUFOD\V ���-XQ��� 'HELW�&DUG %2&�2QOLQH�FR�XN &RYHUDOOV ��������������������
%DUFOD\V ���-XQ��� 'HELW�&DUG $��/DZQ�FR�XN :HHG�.LOOHU ��������������������
3HWW\�&DVK ���-XQ��� 3&�� $PDOJDPDWHG�7\UHV 0RZHU�7\UH ��������������������
3HWW\�&DVK ���-XQ��� 3&�� %URDGZD\�*DUDJH 027�)LDW�'REOH�9DQ ��������������������

&DVK�'HELW�&DUG�&KHTXHV�HWF��*UDQG�7RWDO ����������������

�
5HWUR ���-XQ��� 6DODU\�3D\PHQWV�1HW�%DFV ������������������
5HWUR ���-XQ��� +05&�3$<(�	�3HQVLRQ ������������������

���-XO��� %DFV�3D\PHQWV�/LVWHG� ������������������ 3DJHV���to �3 
5HWUR 'HELW�FDUG�&KHTXH�3D\PHQWV�/LVWHG�DERYH ������������������
5HWUR 3D\PHQWV�OLVWHG�EHORZ ������������������

� *UDQG�7RWDO ���������������

$GGLWLRQDO�,QWHUQDO�7UDQVIHUV�PDGH��UHWURVSHFWLYH�DSSURYDO
%DUFOD\V ���-XQ��� �7RS�8S� �8QLW\�7UXVW�&XUUHQW�$FFRXQW� ���������������������� %DUFOD\V�WR�8QLW\

%DUFOD\V ���-XQ��� �7RS�8S� �8QLW\�7UXVW�&XUUHQW�$FFRXQW� ���������������������� %DUFOD\V�WR�8QLW\
%DUFOD\V ���-XQ��� ,QWHUQDO�7UDQVIHU �%DUFOD\V�WRS�XS�'HELW�&DUG� ����������������������� %DUFOD\V�WRS�XS�'HELW�&DUG
%DUFOD\V ���-XQ��� ,QWHUQDO�7UDQVIHU �%DUFOD\V�WRS�XS�'HELW�&DUG� ����������������������� %DUFOD\V�WRS�XS�'HELW�&DUG

'LUHFW�'HELWV�%$&6

8QLW\
'HSRVLW�
5HIXQGV '�&DUULFN �������������������

%DUFOD\V ���-XQ��� ��	���,17(51(7��(PDLOV ��������������������
%DUFOD\V ���-XQ��� %DUFOD\V�%DQN��%DQN��&KJ� ��������������������
8QLW\ ���-XQ��� 3(1,168/$ (PSOR\HUV�$GYLVH �������������������
8QLW\ ���-XQ��� $//67$5�)8(/ (TXLSPHQW�)XHO �������������������
'HELW�&DUG ���-XQ��� %DUFOD\V�%DQN�'HELW�&DUG�%DQN�&KJ� ��������������������
8QLW\ ���-XQ��� +8176�',67�&��5DWHV�''56 ������������������
'HELW�&DUG ���-XQ��� =RRP���9LGHR�&DOOLQJ ��������������������
8QLW\ ���-XQ��� 3(1,168/$ 6WDII�$GYLVH ��������������������
8QLW\ ���-XQ��� :25/'3$< 0HUFKDQW�FKDUJHV ��������������������
8QLW\ ���-XQ��� 6:$/(&�''5 �������������������
8QLW\ ���-XQ��� %7�*URXS �������������������
8QLW\ ���-XQ��� ((�02%,/( 0RELOH�3KRQHV ��������������������
8QLW\ ���-XQ��� 9(2/,$�''5 :DVWH�5HPRYDO �������������������
8QLW\ ���-XQ��� 21(&20 %URDGEDQG�	�7HOHSKRQHV ��������������������
8QLW\ ���-XQ��� 8QLW\�%DQN�&KDUJHV ��������������������

������������������

5HFHLYHG�DQG�DSSURYHG�E\�WKH�&RXQFLO

6LJQHG�E\�WKH�&KDLU�DW�WKH�PHHWLQJ�RI���WK�-XO\�����
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16:18 Proposed List of Payments Entered User: BEV

Page 1Yaxley Parish Council

Invoice Date Invoice No Amount Due Amount PaidDiscount BalanceSupplier and Invoice Details

Entered Month 4
Pay by BACS/Online File

Ledger

Linked to Cashbook 2

Chandlers (Farm Equip.) LtdCHA100
22/06/2020 497057 0.00456.02456.02 0.00497057/150/AE69 AEN 50 Hour Se 1

456.020.00
City Locks LtdCIT100

06/07/2020 29698 0.0077.4077.40 0.0029698/151/LOCK FOR AUSTIN HALL 1
77.400.00

Computer Network Services LtdCNS100
24/06/2020 38172 0.0037.9237.92 0.0038172/114/MICROSOFT X 4/Comput 1
03/07/2020 38242 0.0015.0015.00 0.0038242/134/ANTIVIRUS/Computer N 1

52.920.00
Eastern Shires Purchasing OrganisationESP100

21/05/2020 5636580 0.0026.5226.52 0.005636580/116/SACKS AND WIPES/Ea 1
11/06/2020 5658151 0.00102.19102.19 0.005658151/115/H SANITISER/Easter 1

128.710.00
Ethos Communications inc WaltersETH100

16/06/2020 WI54241 0.00150.72150.72 0.00WI54241/101/PRINTING CHG/Ethos 1
29/06/2020 CR WC9473 0.00-150.72-150.72 0.00CR WC9473/136/CREDIT W154241/E 1
29/06/2020 W154368 0.00122.62122.62 0.00W154368/135/PRINTING/Ethos Com 1

122.620.00
Freelance Business ServicesFBS100

30/06/2020 YPCBK0172 0.001,170.491,170.49 0.00YPCBK0172/152/JUNE ACCOUNT FEE 1
1,170.490.00

G.B. Pest ControlGBP100
03/07/2020 2775 0.00135.00135.00 0.002775/137/PEST CONTROL/G.B. Pes 1

135.000.00
Howsafe LtdHOW100

08/06/2020 SIN0702096 0.009.289.28 0.00SIN0702096/118/SWEATSHIRT MED/ 1
9.280.00

Continued over page
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Page 2Yaxley Parish Council

Invoice Date Invoice No Amount Due Amount PaidDiscount BalanceSupplier and Invoice Details

Entered Month 4
Pay by BACS/Online File

Ledger

Linked to Cashbook 2

Hugh Crane Cleaning Equipment LtdHUG100
30/06/2020 640688 0.0056.9956.99 0.00640688/138/SANITISING WIPES/Hu 1

56.990.00
Jewsons LtdJEW100

15/06/2020 0196/00153539 0.00119.34119.34 0.000196/00153539/119/HIRE DEHUMID 1
119.340.00

Kipper Window CleaningKIP100
17/06/2020 KIPPER120 0.0020.0020.00 0.00KIPPER120/120/WINDOWS/Kipper W 1

20.000.00
L & M Retail - Yaxley Convience StoreLMR100

30/06/2020 601889I 0.0025.9925.99 0.00601889I/139/WEEDKILLER/L & M R 1
25.990.00

L & S Engineers LtdLSE100
25/06/2020 IN1107343 0.0014.1014.10 0.00IN1107343/121/GASKETS/L & S En 1
29/06/2020 IN1110259 0.0050.6450.64 0.00IN1110259/122/AIR FILTER & SPO 1

64.740.00
P & J MassinghamMAS100

03/07/2020 10996 0.00765.24765.24 0.0010996/154/ELEC UPGRADE/P & J M 1
765.240.00

Columbaria (Oldings) Co.OLD100
25/06/2020 B10229 0.005,088.005,088.00 0.00B10229/126/12 X SANCTUMS/Colum 1
25/06/2020 INV0072435 0.0098.4098.40 0.00INV0072435/125/BARRY BLEST/Col 1
01/07/2020 0072505 0.0099.6099.60 0.000072505/142/T SMITHSON TABLET/ 1

5,286.000.00
O'Meara Heating & PlumbingOME100

01/07/2020 OMEARA 141 0.00100.00100.00 0.00OMEARA 141/141/HEATING PUMP/O' 1
100.000.00

Continued over page
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Pay by BACS/Online File

Ledger
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Rose Fire & Security LtdROS100
08/06/2020 R11784 0.00588.00588.00 0.00R11784/108/FIRE ALARM MONITOR/ 1

588.000.00
Trade UK -  ScrewfixTRA101

09/06/2020 1075804671 0.0019.1719.17 0.001075804671/106/PAINT AND MASK/ 1
12/06/2020 1076487254 0.008.988.98 0.001076487254/107/W SPIRIT LINE M 1
02/07/2020 1080889388 0.0011.9711.97 0.001080889388/145/CONTACT ADHESIV 1

40.120.00
Proposed Payment Total 0.00 9,218.86

��


